ANNEX A"

REVISED STANDARDIZED GUIDELINES AND PROCEDURES FOR
THE |IMPLEMENTATION OF CONTINUING PROFESSIONAL
EDUCATION/ DEVELOPMENT (CPE/ CPD) SYSTEM FOR ALL
REGISTERED AND LIGENSED PROFESSIONALS

ARTICLE |

CPE DEFINITION, OBJECTIVES, NATURE, AND RATIONALE

Section 1.  Definition. - Continuing Professional Education {CPE) refers to
the [nculcation, assimiation and acquisition of knowledge, skills, proficiency and
ethical and moral values, after the inftial req stration of a professional, that raise and
enhance the professional's technical skills and competence.

Section 2. Objectives. - The CPE programs shall have these objectives:
{1) To provide and ensure the continuous ecucation of & iegistered professional with
the latest trends in the profession brought about by modermization ang scientific and
technological advancement; {2} To raise and rmaintain the professional's capability
for delivering professional services; (3) To a'tain and maintain the highest standards
and quality in the practice of his/ her professian; (4) To cormply with the

professional’s contiruing ethical requirements; (5} "o make the professionzs! globally

competitive; and (6) To promote the general welfare of the public.

Section3. Nature. - The CPE programe consist of properdy planned ad
structured activilies, the implementation of whick requires the padicipation of a
determined group of professionals to meet the requirements of maintaining and
Improving the occupational standards and =liics of the professionals.

Section 4. Rafionale. - Compliance with the CPE proaram is dzemed a
mgral obligation of esch protessiopal anc within the conlext of the. congerred
nrofession’s code of athics and is considered a recessary, efleclive and credible
means of ensuring competence, integrity and global eompetitivenass of the
professional in order to allow him/ her to confinue the practice of hisf her prcfession.

ARTICLE 1l

THE CPE COUNGILS: CREATION, COMPOSITION, TERMS OF
OFFICE, FUNCTIONS AND MEETINGS

Jection 5. Creation. - Each of the concerned Professional ERegulatory
Boards (PRBs), upon approval by the PRC (the ‘Commission”), shall create a
Councl within thirty (30) days from ths effectivity of this resolution, This shall be
known as the CPE Council (the “CPEC" or the ‘Council”} which shall assist ts
corresponding PRB in implementing its C2E programs.

Secetion 6. Compesition, - Each CPE Caurcll shall be composed of a
chairpersen and twe (2) members. The chairperson of each GPE Council shall be
chasen from among the members of the PRB by the members themselves. The first
member shall be lhe presitent or, In his absence or mcapacity, any officer chosen by
the Board nf Directors of the Accredited Professional Drganization (AFO). The
second member shall be the president or in his abeence or incapacity, any officer of
the organization of deans or department heads of schools, colleges or universities
offcring the course requiring licensue examinatior. In the absence of such
organization, the second member shall be chosen and appointed oy the PRC from at
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least three (3] recormendees of the PRB concerned. Said recommendees shall be
academicians,

All members of the Council shali be appointed by tne Corimission and shall
lake: their oath of office before any or all members of the Commissior.

Section 7. Terms of Office. - The term of office of the clairperson of each
Counci shall be co-farminus with his/ her incurmbercy n the PRC or deterrined by
his/ her capacity lo {ally discharge such functions. Should a change be required by
the PRB before the end of the Council Shairperson’s incumbercy, the necessary
teplacement shal be nominated/ named by the simple majority of tha PRR and
thereafer appointed by the Commission in accardance with due process. The first
member shall have a term ol ulfice co-terminus with his! her incumbency as officer
of the APC; the sacond member shall have a term of office co terminus with his/ her
incumbency as officer of the grganization of deans or heads of departments. In the
case o1 the academician chosen and appainted by the Commission, his/ he- term of
office shall be for two (2) years with one reappointrnent. Exgept in the case of the
academician-member, upon the expiration o thair -espertive tarms af office in the
PRB, APO or organization of deans or heads of depariments. the chairperson, first
member and second member shall continue to function as such in the Council untl

the appoirtment or slection of their respective successors in -he PRB, APC or
organizatian.

Soction 8. Exercise of Powers and Funclions. - Each Gouncil shall, upan
a rmajonty vate, exertizse powe's and functions which shal include but shall not be
limited to the following:

1. Accept, evaluate and appruve applications for accredilation of
' CPE providers.
Z Accept, evaluate and approve applications for accreditation of

CPE programs, activities or spurces as fo their relevance to the
profess on and determine the nuiber of CPE credit units (CUs)
to be eamed on the basis of the contants of the program,
activity or sourze subritted by the CPE providers,

3 Accept, evaluate and approve applications for exemptions from
CPE requirerments.

4, Monitor the impiementation by the CFE providers of their

programs, activities or sources.

Assess pwiudicaly and upgrzde criterla for accredilation of

CPF providers and CPE programs, activities or sources.

B. Perform such othar relaled functions that may be incidental to
the mp ementation of the CPE programs or policies.

L]

Section 9. Functien of the GCouncil Chairperson. - Each Ceouncil
Chairperscn shall have the following functions:

1 To preside over the meelings of the Couneil.

2. To direct or supervise the activiies of the Council.

3 To submit minutes of reqular and special meetings within thirty
{(30) days from da'e of said meetings.

4. To submit Coundgil annhuak reports befere the end of February of
the succeeding year.

5. To issue the ceificate of accreditation (the “ColA*) to CPE
providers found by the Councl W be qualiied in accordance
with these Guidelines as well as the cerfificala of accredilation
of programys {the "CoAP"), aclivilies and sources.
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~ 2elion 10, Secretardal. - The Champarson ot the Commission snall
d-E:EIE!I"IElE or appelnt an officia of the Commission with the rank nol lower than
Division Chiaf wno shall act as the Secretary of all CPE Councils, The dasignated

official may participats in the deliberatios of tha CPE Councis but shall mat wnia.
Hisf har duties and functions ghall be as follows:

1. To see ta it that tha sesslors, moatings or procesdings of ail the
Councils are mcorded;

2. To prepare the mnutes of all he meetings and proceadirgs of
Ihe Coursks:

3 To receive epphicalions for accreditativn of C2E osroviders,
programs, activities ar sourges;

4, To submrit tc the Councis applicatiors for agorecitallon of
aspirng CPE providers and CPE programs, aciivities or

" SQUTCES,

Tor release Certificates of Accraditation lo CPE providers and
programs, gctiviios or ecurcas;

G. To assist the Councils by prowiding relevant statistlcal data oo
b rencwal ef professisnal icensas and other related walle s,

The Swcrslimy shall exercise general sapamvislon and contrel over aach at the
Councll Secretaries, the staff of which shall be =elacted by tha Crairparson of the
vommsson Irom ameng tha existing personnel of the Commission. Each of the
Council Secretarles shall have, among othars, the following furiclions:

1. To releaze CPE Cerlifizations of cradit uaits ‘the 'GUs™ earmead
1o the registered and licensed professionals concemed;
2. To keap all records, papers and othar decumants ralative o ths

evaluation, approval and accreditalion of CPE  programs,
activilies or sources.

3. To malnzin records of accredited CPE providers, ongaing,
conanuing or completed CPE programs, aclivites o sources,
the [ist of parfcipants and otter relavant data.

Saction 11, Mestings. - The Councils shall hold regular meatings onee a
monih ar dates to be fixer by said Councils. Special meatrngs may be caled by a
Chai‘panian or upon writken request of at lap<t 8 member of 2 CPE Souncil,

Sactlon 12, Budgetary Requiramanbe. - Diract coetz and other exponses
of afl the Councils may be pravided for in the ann. gl Sommissicn Budget.

Section 13. Involvamant of the Accredited Professional Organization
TAE), - | he Council, Tthe nead anses, and upon approval of ihe Commisgion, may
delegale 1o the APQ the processing of the application, keeping of all records of CPE
aroviders and their respectlve programs ard credit units {CUs) earred by each
edistered and leshsed pofessignal who avail of tha CPE crodrams and relaled
unclions. For this puraose, the APO may create a counterpart CPE Councl known
ar AP} CPF Coanndl (the *APQLZPFC") anc moy ask for reimboreemanl of
reasonatle processing and recordkeepng fees directly from the applicarts aart
from the acercditoting fec ot such appiicants pey directly to the Commiasion. The
APD CPEC shall keep separate books of scocounts of tfs expenses and amounts
collected from applicants and make a monthly rapen thareof [0 the Commission
through the FRB. Any excess collection shall be usec exclusively as working capilal
ot tha AFQ 1o the CRE activities.
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. BRTCLE {li

CRITERIA FOR ACCREDITATION OF PROVIDERS, PROGRAMS, ACTIVITIES

OR SOURCES; EQUIVALEKT CREDIT UNITS: CREDIT REQUIREMENTS;
EXEMFPTIONS AND OTHER MATTERS

_Eal::tlun 14, Critena tor Accraditation. - in order lo merit gecreditasion. tha
ollowing criteria shall ba complizd with:

A, For CPE Providar

1. Must be a duly registered acgsnization, e, insfitutisn cr
Agency, or £ registered and licensed professional of good
standing n the APD concemsd, and whe has never bee-
cony ctad of 2 cnma:

2 Shall have an cstablishcd mechanism far measuring the cualily
of the procgram being ofered or adminizterag:

. Must hove adoyuale, modem and updated  IMgtructonal
maleriats to carry out the CPE programs and activilies;

4. 3hall hava a pool of raguizr instrugiors, lecfurers and ressures

speakars with gocd moral charackar and tacanical competencs
and must be holders of cutent! valid pmfessional regisirations

and licenses, if they are professionals regulated by tha
Commisslon.

B. For CPE programs. activiilas or saurces

1. The scope shall be beyond the basic preparation for adm ssion
o the practice of tho pofoccion, The conlants shall be relesany
related, but not lmited, to the practice of the profassion.

2 The programs, aclivities or sources shall eonlanoe  the
eompetence of the registarad and lieansed professional by
vpgreding and updating knowledge and skills for the prachce of

the rrofassion as brought about by modarmizatlon and scientific
ant echnical advencemeants in the profession,

Section 15. Programs, Aclivities and Sowces for Accreditatian and
Equivalant Cradlt Units. - Any provider may submit 'o tha CPF Cauneil pmgrans,
activtias of sources to be approved anc accredited for credit anits (CUsY. Ho CFE
providear shall he Allowed 13 conduct CPE pragrams, aclivities and sources withaut
appraval and acoreditation from the Council.

As used in hese guidelines, ta lcllowing terms sha'l mean-

1. Seminars shall refer to the gathering of registersd and licensed
arufessionals whilch shall inclode, among others, workshops,
technical lectures or subject matter meelings, non-degres
ralng courges and scientiic meetings.

2. Conventiong shall rafsr o the gathering of regisered and
licensed professionals which shell irclude, zmong athars,
tonfarences, sympnsia or  assemblies for round  tabke

discussions.

3 Dactaral Oagrea =hnlk refar to o post-gradoate danres fom g
recojnized schaol, ool age or university.

4. Mastaral Degres shall refer b 8 gradusts degree from a

reconmized achoo, eal ege or university.
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Fellawship shail refer 1o the compietion of a postdociaral
Faining program n -a specific field pre-approved by a duly
recagnizad institution, acientific faculty mesting and the like.
Residency/ Extarnship shall refer to apprert caship training al
ihe graduate. laval whicy is bayond tha besic prepsaratien for the
regulatrd and licensad health professicnale The ehould be
conducted by fuly-accradited hosphtals ard madicol cemers and
ihe lico.

Authorship snall refer to the ownership of Intellectual properly
which includes techhlcal o professional books, Instuctianal
materials and the like. Cradils units (CUs) earmed musl be
¢laimad within one (1) year Irorm the date of publlcation.
Selfdirected Learning Package shall refer fo learning which
uses course manuas or accredited learning  madules,
Accredited lezming modules intludse selfinstriclicnal materials
ar pragrams which may be in the karn of prinfed manual, aodic
and video casseite .tapes, films, computer oeeittod leaming
{CAL), sludy kits, leaming alds and modules or the yie of the
sformaticn  highway., These should Indugde arony  olhers,
cleary defined cbjectives, adegiate coment and an swvaluation
component Tor each moduis,

Post Graduale! In-Servico Training shall mean tralning or
speciallzetion at the post graduate level for a minimum penod of .
ane (1) waek,

Resource Speaker shzll refar fo-a professionat who acts 32 a
dkragninn leader or wcture, in o conventioh o seminar ar
similar gatharing.

Peory Roviewar shaell msfer to a profeamsonal whoe actas as an
svaluator of a research paper, conference paper o journal
article before it is presentac or pobliz e,

CPE Provider shall refer o a natural person or a jundical sntity
which Indudes among ofthers, accredied ar nan-ascredited
srofessional  organizaton, firn, pardnership, corporalion  or
nstitution which offers. organizes or amanges CPE programs.
aclivilas ar scurces forimplamentafion and acministraton,

CPE Programs, Activities or Sources sha!l refar to the regime
of CPE which enrance the competence of the prefessional by
Jpgrading and updating knowiedge and skills tor the profession
ac brought akout by madembzaion and seiartific and tachnical
advancaments in the profession The scope shall be beyond the
Loy prependion [ur admission W bhe practica of the reguiated
profeszion. The content shall be related hut not limited {o the
pracice of the profassion,

Tha folowing is the Matrix for CPE programs. aclivites of sources with their
comasponding cradid unils and supporting documents required. - Gradil Unt (CUD
allocation for othe- CPE aclivitkes mey be decded upon by the ¢concarnaed Coungil,

MATRIX FOR GPE PRCGRAMS, ACTVITIES OR SDURCES

PROGRAMS — | GREDTUNITS ] SUPPORTING DOCUMENT

1, EEMANATE! CONVENTION

1.3 PARTICIBANT 1 L PER HOUR, SERTIFICATE OF ATTENDAHCE WETF

MLMEER OF HMIRE, SEMINAR POERAM
CERTIFIEDVIST OF PARTHIPBNTE
VT REerAmOE GREARFH | RGH PER MOLHE PHOTOCOPY OF D1 AcIF
CERTIFMCATION AMD COFY OF 2A0ER,
_ .. FPROGRAMINWITATION
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1.3 FANEL STMEACTIR

ER HOUW CERTFICATION FROM SPOHSORING
—_— sl _CRGAMZATICN ANB COPY DF PRIVIRAM
1A FAGILTATOR MOTERATUR 2 TITPER R CERTFICATEON FREMA SPORIORING
._CROANIZATION AND COPY OF PROGRAM |
2, ACADEMIC PREPARATION R i
{ResTdentisl and Distanca
Moda} S -
2.4 WASTER'S DEGAEE IC URE LMTYEREITY CERTIFICATEN
0 CU ADGITICHAL LPDM MR O AN TRANSCRIPT OF RECORDES
v s _ COMALETION OF DEGIEE L
2.2 DOCTORAL DEGRES it ﬁ% %EEEM CUNT LNIVERSITY EFRTIF:ATION
a5 ICINAL LIPON CHPL R AMCTRANSCRIPT OF RECORDS
A COMPLET ON OF DEGIEE : ;
2.3 FESIDENCY EXTERNSHIF 1) LT PER fEAR HOSPITAL CZRTIFGATION
(I 5 CERTIFGATE OF COMPLETION
22 FRLLOWEHIE 15 CLPER TRAR SERIFICATION FROM THE GRERTHG
INSTITUTION, CERTISICATE OF
| —— FELLUWSHI*
3. SELF-[{RECTED -
LEARMMG PACKAGE Lo o g :
3.7 pCEE 10 CUPER COMPIETE SCTOF | GOPY OF (AR T-ACOMPLUBHED MOTLE
MODLILS o BHD EVALLIAT ON _
1.2 TRCHNIGAL PAPER! 1 Gib PROFESZ DR/ COPY Q= DULE-ACCOMPLEAED ARTICLE |
%&mw TECHNCAI A3TWS AHD EVALUATOM
4. AUTHORSHP , @ 3 Al
4.1 RESEARGH NCWATIVE 10 CREDI UNITS DULY CERTIFIED { PUBLIHED TECHHIGAL
FROGRAMS! CREATIVE REPCRfEAPER
| PROJESTS B . —
4.2 BOCIKS MONOGRAPH 55 ELI00PY [ 0R PLBLISHRT Prarw WY TH BRONF OF
2R MORE Py COPYRIGHT
SIHGLE AUTHOR WOy ey Al
2 MITHORG 1600 Deu  3ey
M o ey logy ooy ) 0 0
4 JENTOR . % OF THE CU OF AJTHORSHIF PUBUSHEL B WITH PRODT OF
CATFGURY i e
4.4 ARTIGLE -3k |L6Ppl R SROOF OF FUBLICATION OF ASTICLE
MORE Pp)
AHCLE MITHDR | 40l i) AcL
£ 8UTHORE 34U 100 ﬁiw
45 PROFESS|ONAL JOURNAL 5 CUPER [$510E COPY OF PUBLISAEG JOLRNAL
4 & PEER REVIEWER 20U ARTICLE OULY-CERTIRED CAOFY €F FUELISHED
| . AL BN,
5. INWENTIONE 10-30 CRECHT LINITS FER: CERTIFIED GOFY OF 2ATENT CERTIFICATE |
INVEMTION
6. POBT-CRADUATE/ 025 CU PERFICUR (MARXMUM |  CERTIFCATE OF TRAMING B TRAINING
INEERVICE TRAIMNE 8 400U TRANING CEECFIPTION
7. STUDY! ORSERYATION 2 GUI DAT WAXINLIN 0F 50) CERTFICATION FROM 520NEORING |
U TCAmy NITITUTH
| 3, PADFESSOMAL CHAIR 108G f CHAIR ' YEAF CETIFICATICN OF CRANTOR
APEOIMTMENT BABER
SECH OTHER ACTIVTIESY
PROGAAME SCURCES
TO BE REGOMNEMDED
BY THE COLUNCIL AMD
APPROVED BY THE
| COMMISSION
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Suclion 18, GPE Credit Unlwe. - Tne iotal CPE credit ks [CUs} for
registersd and licensed professionals with baccalsureate degrea shall be sixy (60)
credk Unts for three (3 years. ANy EXcess cradil units eamed shal not be camied

over to the next three-year period except credt units earned for doctoral arid
masieral degraas or for othar spacial training.

The total CPE credi unita (CUs)} for registered and licsnsed professionals
without baccalaureaie degrees shall be thirty (30} cradit units for throa (3] yeare. Any
#xGess shall not be carled over to tha next three-year paricd.

One credit hour of C2E program, activity or souice shall be equlvalent to one
17 cradit unit.

Programs and aclivities conducted by argviders which were not pre-
steredited may be given credit upon submission of documents relevant to the
arsgrams {0 the APO CPEC anc upon aparoval of the Counall,

Section 17. Procedursa. - Each Courcil shall observe the following
proccdures for the acorediatieon of CPE prawderz and CPE programs, activilies, or
SOUMSOS,

A, Procedure for Accreditation of GPE provider:
l. In case of NEtUrs| pRIsons.

1. Any person seekng to offer an organized or
arrarged program, activity o sourge shall
accomplicn and submit to the appropriate Council
an application fonT.

x. An application shall include, bu: shall not limte W
the Rallowing informadion:

a, Ful name, address and telephong
number of the applicant-povidar.
Fealuvianl woucal anal backyround.
Profession,  poingipal  asa  of
professional work and nurrber of
years n fhe legal praclice of the
regulated profession.

4. PRC License bhumber and date of
axoiration,

Crran amnplayrmgnt.

3. Applmarrt-prmlder ahali  submit & walkd NBI

LY I
a

clearance,
i In case of juridical antity:
1. ANy agency, orgenization, institution, associatier

G giruiEr Jundical estity seeking 1o ome" ar
angamnized  program,  aclivity or  source  shal
accomplish and submi 10 he appropnals Coungil
an application fomm.

2. An applicatlcen saall Include, but shal nal hae
limitad to, the following information and

ducurrerts:

a. Full name, addres: and
lelephona/fex rumber's and e-mail
A0oress,

b. Securiies an Eschanpe

Commission (SEC) or Departmenit of
Res) E s B



IV,

Trade and |pdustry (DT} omginal
regisiration papars.

G. List of opfficers with their PRC
License humkars and expiry date if
officer is & member of a regulated
professiar. :

d. Plans fir CPE programe or activitiss
far the vear applied.

e Proof of past CPE activities or
programs conductad! arranged
{immedlats past year} for applicants
menowing accreditation {rot required
far first ime applicants).

All applicants shall submit to the CPE/ CPD Coundil eancemead

1 I'uln.lwirlg:

1. Mechanism for measurng he quality of the
pregram, acivity of source being oifered.

2. Crileria for selecting ard evaluating speakers,
TESoUrCR persons of lacturars,

Issuance by the Councl of Cerfificate of Accreditation {CoA) as
CPE provider n the casa of natural parsons and juidical emities
and ‘helr procrams, adivities and svurces by the Commission
Pmpar. Accreditation shall be for a pericd of thrae {2} yoars,
renewahle every three {3) vears,

Procedures for Accreditation of 3 CPE Program, Activity or
Source :

1. A CPE pmwider seeking accreditaton of an
orcanized or aranged CPE program, activity or
gouvrce shell submi: sad program, actilily or
sowta {in {ipicate) o the Council concerned for
itz evaluation and approval, The program., sctivity,
or saurce shall cover a perind nat o excead threa
(3] years.

by Tha appiication for aceredidstion of [ TPE
Program. activily or scurce shell include the
follkrw! g infarmetion snd dooumenta:

a. “itlefs of projramfs, actvitylies or
SOUMCas,
k. Nama of CFE provider, address,

phone gnd fax numbers,
Date and venw e of the Administration
af the progran.
Objastives.
Targeted audience or paricgants.
Contamts and tumber of hoors,
Ragcurce  spaskers, lacturars,
dlara.akion leaders, pAnAiate
reackora, mod=rators, and facildators
including  their qualifications  snd
current PR licehse I Lhey are
members af the regu ated
profession,

h. Aclual program end schedule.

&
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i submizsion of the propused budge:
and serrinar or conventlon fae 1o he
cullrcles snall be reviewed by the
Couneil,

3 Seminar or convention fae o be

- collecled. -

k. Evaluation t¢ be used which ooulc
elther be any of the frlrwing modes
Or systerms: ;

[; evaluation of geminor by
participant.

i syvaluation of parlivpanis by
CPE proviters; lests.

ik other methods ot eveluation,

3. It the Council concernet finds the CPE progra,
activity or soures to be melevant to the profession,
cast effeclive lo the participants and Ko be in
arcordance with these guidellnes, zaid Council
shall izene 5 carificate of acceditation within thity
{30) days f-om receint of tha epplication,

Section 18. Pust-Accreditation Requirements. - Upon the completicn of
an ascroditcd CPE program, ackivity or suurwe, lhe CFE provider snall sutemit a
report to the Zouncil concerned within fitesn (15) days from the last day of the
offering. The repwil shall inclege, but shal nok e Hmted to the follawing

informaticn:

Pfa o

Hame of CPE provider.

Name or ceseription of CPE progmam, activity or source.
Accreditat on number anel date of lssuance of aceraditation.

Certified list of paricipants indicsting names and PRC

o

et

profaceional liconae! identificalion {ID) ¢ards and expiny dales,
meource gspeskers, lecturars, discussion leaders, panelisls,
modarators or facillators who bk parl or particlpated in 1e
CPE program, activty or source.

Date and dme of Start and completion of the holding of the CPE
pragram, activicy or sourca,

. ¥enua location of the holing of the program.

Sumrmary of evaluation esults of participants.
Mame of Sectetarat represantaliva who monitored the CPE
programt of acthity,

Saction 19. BancHona, —

Accredited CPZ Pipvider — Accreditation shail be withd@wn tror the

CPE rovider whor:

1. Ig found not complying with the prascribec rules a-d
reqdlations for CFE, ar

2. Has committert substantial deviation from the approvad
prosgram, or

3 Hae subrmittsd faize reporte, or

4. Has committed such other acte thal the Council finds to
be nviclation of the interest of the progrem.
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b. Lommisson Employees -~

Any empliyes of the Cormmligslon wha causes, abets or helpsin the
enewal of the |D cardf licanse of a registered professional without
complying with CPz requirewnents shall be corsidered o have violated
office andf or ¢ivil 2ervice ru o= and requlationz and =hall be procecded
agalnat administratively, and, F found guilty, shal ba metad cut Lha
penstkes provdad for Dy the 53k [aws and rules and reqguiations,

Noftiag folfows.
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